BAII'KOPTOCTAH PECIIYBEIHKABABI AOMWHUCTPAUMA

MHBKS PAHOHLI MVHMuHuﬂmnAan%rg P“AoﬁHOHA
KUHCKHW A
MYRHINLLL R onn PECTYBMKA BALIKOPTOCTAH
«<EAIMIMKOPTOCTAH MYHUITUITAJIBHOE KA3SEHHOE YUPEX/IEHHE
PECHYBJIIIKAhH «OTAEJT OBPA3OBAHHKA
MHBK?® PAKO AJIMHHHCTPAI.IHH
MYHHIIHUHIOAINID KOHH MYHUINHUIODAJIBRHOTO
XAKHMHDT HEH PAMNOHA MHUAKHHCKHUHU
MBFAPHU® BEYJIETE» PAUOH PECHOVBIHUKHU
MYHULMIIAJTb KAZHA YUPEXAEHUERBI BAIIKOPTOCTAHN»
HHH 02381003863 452080, ceno K HHI\:I 023800322? Gaii 137
452080, . i ,137. ; Mpra3-MHufkH, ynu y YINHHE, i
Tj*gg;j’?s‘;ﬁ“;‘;‘;*‘;’g' “;‘“‘Z‘;‘;;‘:?;’;;*;“ s a Ten. (834788) 2-13-70, haxc (834788) 2-16-55
E-mail: miaki_oo@mail.ru E-mail: miaki_oo@mail.ru
BOUOPO'K Ne 56 ITPIIKA3
«10» maii 2018 . «10» mas 2018 r.

06 yrBep:xaenun IIpaBni BHyTpeHHero
TPYAOBOI0 PacHopsiiKa U BBeJCHHH HX B AeiicTBHe

B nensx yKperuieHus IWCLHIUIHHEL TPy[a, PallHOHAIBHOTO HCIONB30BaHUA
pabodero BpeMeHH, MOBBIIICHHA NPOM3BOJMTENBHOCTH TPYyZAa, Ha OCHOBAHWH
NIOJIOKEeHMIA, H3I0KEHHBIX B cTarhax 189 u 190 TK PO:

1. YTBepnuTh H BBecTHd B AeicTtsye [IpaBuiia BHYTpPEHHEr0 TPyAOBOIO paclopsAaka
MyHHLMNAILHOr0 KaseHHoro yupexjenus Otaen oOpasoBaHHs aAMHHHCTPAaLUH
MyHHIUNAIEHOro paiiona Musikuackuit paiion Pb ot 10.05.2018 roza.

2. Cremmamucty To Kaapam [minemssHoBoit I'.A. o03HakoMHTH pabGOTHHKOB
[IpaBunamMu BHyTPEHHETO TPYAO0BOTO PacropsaKa moj NOAITHCE.

4. TlpaBuna BHyTpeHHero Tpynosoro pacnopsaka MKY «Otmen obpasoBamus
AMAHUCTPAlMK MYHHLMIAILHOTO palioHa MusikuHCKui pafion Pb» or
30.11.2012 roga mpu3HaTh YTPATHBIIEH CHILY.

[Tpunoxenue 1: IlpaBuna BHyTpeHHero Tpymosoro pacriopsiaxa MKY
«Otnen o6pa3oBaHus aAMMHUCTPALMKA MYHHIMIIANBHOrO padoHa MUSKHHCKHH
pa#iox Pb» ot 10.05.2018 rona.

Hauansank MKY «Otaen o6paaqga’ﬂmx
MYHHIIHIAJIBHOTO paiioHa o
MusikuHCKUH paloH
Pecny6mmku Bamkoproctal

/ X.III. Mycun

C IpHKa30oM O3HAKOMJIEHA: A



«COI'JTACOBAHO» YTBEPXJIEHO

[Ipencenarens nepBUYHON npuka3oM HayaneHuka MKY OO
npoCor3HOM OpraHu3aliu MuskuHckoro paiiona Pb

MKY OO Musikuckoro ot «10» mas 2018 rozma Ne 56
paiiHa Pb

/g;gz~ H.3. Skynosa

«l8» wqgy 2018 rona

IIpaBuaa
BHYTPEHHEro TPyA0BOro pacnopsiaka Ajisi paboTHHKOB
MyYHHIHIATBHOTO KA3eHHOI0 yUpexAeHHs!
«OTtaen oOpazoBanus aAMHHHCTPAIHH
MYHHIHIAALHOro paiiona Musikunckuii paiion Pecnybauxu bamkoprocran»

O6wmue noyioKeHHus
1. TlpaBuia BHYTpeHHEro TPYAOBOIO pacmopsiaka mjisi pabotHrkoB MKY
«Otnen 00pa3oBaHMs» HMEIOT LENBIO CMOCOOCTBOBATE YKPEIUICHHMIO TPYAOBOH
JUCLIMIUIMHBI, CO3JaHHIO ONTHMAJbHBIX YCIOBHH TpyJa H palHOHAIBHOMY
HCIIOJL30BaHUIO pabo4yero BpeMeHH, BEICOKOMY KaueCTBY PabOThI.
2. Obs3aHHOCT,  Kaxgoro  paboriuka  Otnena  obpasoBaHus — —
JOOPOCOBECTHBINH TpPY[, COOIOAEHNE TPYIOBOH M IPOU3BOCTBEHHON NACLUIIHHBL.

JlucuuiMHEa Tpyna — 9TO He TONBKO CTporoe CoOmiofeHHe IpaBUIl
BHYTpPEHHEr0 TPYAOBOTO pacnopsanka, HO M CO3HATEJbHOE, OTBETCTBEHHOE,
TBOPYECKOE OTHOIIEHHe K cBoed pabore, obecreueHHe ee BHICOKOro KadecTsa,
NPOM3BOAHUTENLHOE HCIIONB30BaHHe pabouero BpeMeHH, Oe3ycliOBHOE MCIIONHEHUE
JOJDKHOCTHOM MHCTPYKLIMH.

JucummumHa ~ Tpyjda  ofecredMBaeTcs  CO3[IaHHEM HEoOXOMUMBIX
OpraHM3aUOHHBIX YCIOBHM IS HOPMAIBHOH BBICOKOIIPOM3BOAUTENbHON PaboTHL,
CO3HATENbHBIM OTHOIIEHHEM K TPYLY, @ TaKXe IOOIIPeHHEM 3a JT0OpOCOBECTHBIN
Tpyn. K HapymwuTenAaM TpyAOBOH  JHMCLMIUIMHBI  [PUMEHSIOTCS  MEphI
JUCLUIUTHHAPHOTO U OOIMIECTBEHHOIO BO3ICHCTBUS.

3. Bompocsl, CBsi3aHHBIE C IPUMEHEHHMEM IIpaBUJl BHYTPEHHEro TPYIOBOIO
pacnopsajka, pemarorcs pykoBoactBoM Otaena ofpasosBaHus B Ipejernax
NPeJOCTABIEHHBIX €My [IOJHOMOYMH, a B Cly4asx, IIpeIyCMOTPEHHBIX
neiicteyromum B Poccuiickoit @enepanun TpynoBEIM KOHEKCOM, YCTaBOM H
HACTOSAIIMMH NPaBWIaAMH BHYTPEHHEr0 TPYAOBOrO pacmlopsiaka, — COBMECTHO H
0 COIJIACOBAHMIO C MPOQCOIO3HBIM KOMHTETOM MHIM COOpaHHMEM TPYAOBOTO
KOJUICKTHBA.

ITopsiaok npuema, epeBoJa U yBoJIbHEHHs PalOTHHKOB

Ilpu mpmeme Ha paGotry (3awmodeHwH TpyaoBoro norosopa) pabOTHHK

MpencTaBiseT CleAyIoNie JOKyMeHThb], Ha OCHOBaHuUH CT. 65 TK P:

a) TMYHOE 3as1BIICHHE;

0) MacropT WIKM MHOM JOKYMEHT, Y1OCTOBEPSAIOLIUM JIMIHOCTS;

B) TPYJAOBYIO KHIDKKY, 332 MCKIIOYEHHEM ClIy4aeB, KOrZa TPyHOBOH JOroBOp
3aKMIOYaeTcs BIEpBble WM pabOTHUK IOCTyNaeT Ha paboTy Ha YCIOBHSX



COBMECTUTENLCTBA;

r) JOKyMeHTEI 00 00pa30BaHuH;

J) CTPaxoBOe CBHAETENBCTBO I'0Cy1apCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMA;

e) UHH;

k) IOKyMEHTHl BOHHCKOro yd4era — Ui BOEHHOOOA3aHHBIX M JIHL,
MOMJIEXKAIIMX TPHU3BIBY Ha BOGHHYIO CIyXOy;

3) JApyrde JOKYMEHTBI, €CJIH 3TO MPENyCMOTPEHO (denepanbHBIMH  HITH
perHoHaNbHBIMH 3aKOHAMH.

2. Tlpu 3axkmodenny TpyJoBOro [0roBopa BHEPBbIE TPYAOBas KHIDKKA %
CTPaxoBOe CBMIETENBCTBO ~ OCYJAPCTBEHHOTO  MEHCHOHHOTO  CTPaXOBAHHA
odopmisioTcs paboTonaTeneM.

3. Kak mpasuio, Ha paGoTy B Otaen o6pa3oBaHus NPUHAMAIOTCA JALE,
UMeloNIHe BhIcIIee 0Gpa3oBaHKe | CTax paboTHl B CHCTeMe 00pa3oBaHisi HE MEHee
3 ner.

4, Tlpuem Ha pabory odopmisieTcs NOANHCAHACM TpynoBoro aoroBopa
B MHCHMEHHON (opMe Mexay paGOTHMKOM U paboTojaTeneM. [Tpu 3aKI04YeHUH
TpynoBoro JOroBopa COrjalieHreM CTOPOH MOXKET ObITH 00YCIIOBIEHO MCIBITAHHE
paGOTHHKA B LENAX IPOBEPKH ero COOTBETCTBHA nopy4aemoii pabore.

VenoBre 06 HCIBITAHMM JOMKHO ObITh ykasaHo B TpynoBoM J0roBope.
Otcyrereue B TpyI0BOM A0rOBOpe YCIOBHs 00 HCIIBITAHMM O3HATACT, UTO paboTHUK
NPUHAT 6€3 UCIIBITAHHUS.

B  Ccpok  WCOBITaHMA  HE  3aCYMTHIBACTCH  TEPHON BpPEMEHHOM
HETPYNOCNOCOOHOCTH pPabOTHMKA M JPYrMe IepHOAbl, KOTja OH (haKTHYEeCKH
OTCYTCTBOBAI Ha pabore.

5. TTocne moamucanusa TpynoBoro ZoroBopa H3faeTcs NpHUkas O NPUEME Ha
paGory, KOTOpBIH HOBOJUTCA 10 CBENCHUA paboOTHMKA B TPEXIHEBHBIH CPOK MOA
moxmuck. [l0 INHCEMEHHOMY 3asBICHMIO DPAaOOTHHKA paborozarens 00s3aH
He TO37iHee TPeX IHeH Co JHs MOAAYH 3TOro 3asBJICHHA BBIAATH pabOTHUKY KOTIHH
JOKYMEHTOB, CBA3aHHBIE C paboTOH (KONHH NpHKa3a O NpUEME Ha paboTy).

Ilepen momyckoM K paGoTe BHOBb IOCTYNHBILErO paboTHUKA PYKOBOACTBO
o6s3aHo:

— 03HAKOMHTH pabOTHHKA C YCIOBHAMH Tpyla, €ro ZOJKHOCTHOW HHCTPYKILMEH,
cHCTeMO# OILIaThl TPY/a, Pa3biACHATE €TI0 pasa 1 00A3aHHOCTH,

— 03HAKOMHTH paboTHHKa ¢ HacToAmKMMH [IpaBrIaMH, POMHCTPYKTHPOBATS €ro 10
IIpaBHIaM TEXHUKH 0e30MacHOCTH, NPOU3BOICTBEHHON CaHUTApHH,
NIPOTHBOIOKapHOH 6€30MacHOCTH.

6. Ha Bcex paGOTHHMKOB, MPOpabOTaBIIMX CBBINIC 5 pueit, BenyTcsl TPYIOBbBIE
KHUXKH B YCTAHOBIICHHOM TIOPAZKE.

7. Ha kaxoro pabOTHHKa BEJETCSA JMIHOE JIENO0, KOTOPOE XPAHWTCH B Otnene
00pa3oBaHMs.

8. [lepeBoj pabOTHUKOB Ha JAPYIyiO pa6oTy MPOM3BOAMTCS TONBKO C HX
COTJIacHs, KpOMe Cly4aes, NpelyCMOTPEHHbIX CT. 72-74 TK P®.

9.Tlo ucreuenuu cpoka cpouynoro Tpynosoro xnorosopa €ro JeicTBHE
npekpamaetcs (cr.58 TK P®). Eciny mo HCTe4eHUH Cpoka CPOMHOTO Tpynosoro
JOroBOpa TPYHOBBIE OTHOIIEHHS NPOJOIDKAIOTCA, M HU OJiHa M3 CTOpOH HE
notpeGoBaia MX MpeKpalieHHs, TO JeHCTBUE J0roBOpa CIUTACTCH NIPOAOIKEHHBIM



Ha HEOIIpeIeNeHHBbIN CPOK.

10. [lo wmuunuatuBe paboTHMKA cpouHbli TpynoBoH HOroBOp AOCPOYHO
pacropraercs B nopsjke, npegycMotperHoM ct.79 TK PO.

11. TpynoBoii norosop, 3aKIIOYEHHBIM Ha HEOIpPENENCHHBIH CpPOK, MOXET
OBITH PACTOPTHYT [0 HHULIMATHBE pabOTHHUKA B NOPAAKE, PENyCMOTPEHHOM CT. 80
TK P®.

PaGoTHHKH MMEIOT IIPaBO PacTOPrHyTh TpyAoBOH AOroBOp, Hmpexynpeaus o6
3TOM pPYKOBOJACTBO ITMCBMEHHO 3a JaBe Hexenu. [lo ucTeyeHMu cpoka
npenynpexpenus o0 yBOJbHeHMM pabOTHUK BIpaBe MNpeKkpaTHTh paboTy, a
PYKOBOJACTBO JOJ/DKHO BBIJaThb €My TpPYAOBYIO KHMXKY MW TPOHU3BECTH
OKOHYaTeJIbHBIN pacyeT C HUM.

12. Ilo wHMIMaTHBe pyKoBoACTBa TpyAoBOH NOroBOp pacTopraeTcs Mo
OCHOBaHHUAM, npexycMoTpeHHsM cT. 81 TK PO.

13. YBonbHEHHE B CBSA3M C COKpallleHHeM 4YHCJIEHHOCTH pPabOTHHMKOB HIIHU
mrata paboromarenb 00s3aH B NMUCbMEHHOH ¢opMme cooOWMTE paGOTHHKY H
BEIOOpPHOMY MpO(COI03HOMY OpraHy JaHHOH OopraHu3alyy He NO3JHee YeM 3a JABa
Mecslla [0 Havyaja NPOBEINeHHs] COOTBETCTBYIOLIMX MEPONPHUATHH, a B Ciy4ae,
eCld pElIeHHe O COKpalleHWHd YUCIeHHOCTH WIM InTata paboTHHKOB
OpraHM3allMd MOXeET NPHUBECTH K MAacCOBOMY YBOJBHEHHIO PabOTHHKOB — HE
MO37IHEE [YeM 3a TPH Mecilla [0 Hayaja NPOBENCHMs COOTBETCTBYHOIIMX
MEPONPHATHH.

OcHoBHbIe 00513aHHOCTH PabOTHHKOB
PaGorHuku oTgesia 00si3aHbI:
a) paboTaTh YECTHO M [JOOPOCOBECTHO, CTPOTO BBHINOJNHATH OOA3aHHOCTH,
BO3JIO’KEHHBIE HAa HUX YCTaBOM, MpaBHJIaMH BHYTPEHHEro TPYJOBOIO paclopsaka u
DOMDXKHOCTHBIMH UHCTPYKLIUAMY;
6) cobnoaaTe TPyAOBYIO NUCLUIUIMHY — OCHOBY YNPABJIECHYECKON AEATENBHOCTH,
BOBpeMS NPUXOAUTH Ha paboTy, cobmonaTs YCTaHOBJIEHHYIO MPOAOJDKUTEIBHOCTD
pabouero BpeMeHH, MAaKCHMAJIBHO UCIIOJB3Ys €ro JJIsl OTBETCTBEHHOTO, TBOPYECKOTO
U SQ(EeKTUBHOr0 WCIOJNHEHWS BO3JIOKEHHBIX Ha HUX  0Os3aHHOCTEH,
BO3JEPKUBATBCS OT AEHCTBHM, MEIIAIOIMX APYTMM paOOTHHKaM BhINOJHATL CBOH
Tpy/OBble OGA3aHHOCTH, CBOEBPEMEHHO M TOYHO MCIONHATE PaCHOpPsHKEHUS]
PYKOBOJICTBa;
B) CTPEMHTHCS K IMOBBHILIEHHIO CBOETro Ipo(ecCHOHATM3MAa H KOMIIETEHTHOCTH,
YIYyYLHIEHHIO KadyecTBa BBINONHSeMON paboOThl, HE NOMYCKaTh YNYIIEHUH B HEH,
CTPOr0 COOJIIOAATh MCHONHUTENBCKYIO IMCUMIUIMHY, NPOSBIATE HHULMATHBY B
TPYLOBO# ZIEATENBHOCTH, [IPOXOAUTH MEPENOATr0OTOBKY, MOBBIIIEHHE KBATH(HKAIAN
B COOTBETCTBHH C IUIaHOM paboTs! OTAena o6pazoBaHus;
r) HECTH  OTBETCTBEHHOCTh  3a  HEHUCIIOJIHEHHE  HWJIH  HEHaalexaliee
HCTIOJIHEHHE NOJIKHOCTHBIX 00jI3aHHOCTEH,
1) cobmopmate TpeOOBaHMS TeXHHUKH O€30MaCHOCTH M OXpaHBl  TPYAa,
MPOX3BOJCTBEHHOM CaHHUTapHH, IIPOTUBOIIOKAPHOH He3omacHoCTH,
TpeAyCMOTPEHHBIE COOTBETCTBYIOIIUMM TIPaBHIIaMU W MHCTPYKIHAMH,;
e) ObITh Beerna KOpPeKTHBIMU M BEXJIMBBIMH C 4lI€HAMH KOJUIEKTHBA, BHUMATEIILHO
OTHOCHUTBCS K MIPHUEMY ITOCETUTENEH;



&) codepxaTb cBoe pabouee MecTO B 4YHCTOTe M TOpsjaKe, coOM0aTh
VCTaHOBJIEHHBIN MOPANOK HMCIONL30BaHUS U XPAHEHUS MATEePUANIbHBEIX LIEHHOCTEH U
JOKYMEHTOB;

3) Oepeur coOctBeHHOCTh OTnena (o6opynoBaHHe, HMHBEHTaph), 3KOHOMHO
Pacxoi0BaTh MaTepUallbl, TEMJIO- U 3JIEKTPOIHEPIHUIO;

Paborauxku OTtaena o0pa3oBaHus He BIpaBe:
a) 3aHMMaThCs NpPYrol OMNIauMBacMON NEsATENbHOCTBIO, KpPOME MNeJaroruuyeckow,
Hay4HOM, METONUYECKOH, 10 COMIACOBAHHIO C PYKOBOICTBOM;
0) 3aHuMaThCd MPENNPUHUMATENLCKOW JNeATeNBHOCTBIO JIMYHO MIH  4epes
JOBEPEHHBIX JIULL;
B) OPraHU30BbIBATH U IPHHUMATh Y4acTHe B 320acTOBKaX, aKLMsIX IIPOTECTa;
I) HUCIOJB30BaTh ClyXeOHOe MOJIOKEHHe B JIMYHBIX HHTEpecax, WHTepecax
TOJIMTHYECKUX [TapTHif, PEUTHO3HBIX U IPYTUX 0OMECTBEHHBIX 00be INHEHHUI.

OcHoBHbIE NpaBa palOTHHKOB

PaGoTHHKH 0TAE/Ia HMEIOT NPABO Ha:
-ycnoBus  paboTel, obecreyMBarOmMe  HMCIOMHEHHE HMMH  JOJDKHOCTHBIX
00A3aHHOCTEH;
- ICHeXXHOE COZIEPXKAaHUE U MHBIE BBIILIATEL
- ©XKeroJHbl OIIaYMBAaEMBIH OTIYCK NPORODKUTENBHOCTRIO 28 KaleHJapHBIX
IOHEH I TeXHUYECKUX pabOTHUKOB, 42 KaleHJapHBIX JHSA AN METOJAUCTOB M
CIEIMAIINCTOB;
- ITATENBHBIA OTIYCK 0e3 coXpaHeHHA 3apaboTHO# MIaTsl Ha CPOK He Oojiee OMHOro
roja, mpu craxe paboTs! He MeHee 10 yeT;
- 00beIHEeHHE B IPO(eCCHOHABHEIE COIO3BI;
- NIpernojaBaTesbCckyio paboty B 00beMe 240 yacoB B roj (6 4acoB B HEZENIO)
3a TpelenaMH OCHOBHOTO pabodyero BpeMeHHM HIHM IPH COIJAacOBaHHUHU C
PYKOBOJCTBOM B IpejieNiax CBOET0 OCHOBHOr0 pabo4ero BpeMeHH;
- MIPUCBOEHHe KBAMH(HKAIIMOHHOM KaTErOpHH 110 pe3ylIbTaTaM aTTeCTalMH.

OcHoBHbIe 00513aHHOCTH PYKOBOAHTEJIA

PyxoBoauTenns oTaeia obpazoBanus o0s3aH:
—OpraHu30BEIBATH paboTy oOTAena o0O0pa3oBaHUA, HCHONHATE JOKHOCTHYIO
MHCTPYKIIHIO;
— cobmoaare 3akoHbl Poccuiickoi Pefepanyy ¥ HHEIE HOPMATHBHBIE TOKYMEHTHI,
ofecreunBaTh paGOTHMKAM TIPOW3BOACTBEHHbIE W  COIHaNbHO-OBITOBEIE
YCIIOBHS, COOTBETCTBYIOIIME MpaBHIaM M HOpPMaM OXpaHbl TpPyJa M TEXHUKH
0e30macHOCTH, IPOH3BOACTBEHHOM CAaHUTApHH M MPOTHBOIIOXKAPHON 3aIUTHI;
— paspabareiBaTh IUIAHBI IEPEMOATOTOBKH ¥ TIOBHIIEHHS KBalH(UKAIUH
paboTHHKOB oTAena 06pa30oBaHUs U 00ecneYnBaTh UX BBINOIHEHHUE;
— paspabaTsIBaTh NpaBuia BHYTPEHHETO TPYAOBOIO paclopsA/ka;
— BBIIUIAYMBATh 3apabOTHYIO IUIATy B CpPOKH, YCTaHOBJIEeHHble B TpymoBom
JOTOBOpE;

L



OcHoBHbIE NpaBa PyKOBOAHTEIA
PykoBoanTe/ b HMeeT NpaBo Ha:
— ympaBlieHHe oOTaenoM o0pa3oBaHUA M TPHHATHE DpeEIIEeHHH B mpenenax
Npef0oCTaBNIeHHbIX TOJTHOMOYMH;
~— 3aK/II0YEHHE U pacTopxenue TpyaoBoro forosopa ¢ paboTHUKAMH;
— OpraHM3aLMIO YCIOBUN TPYJia, ONPENe/IEHHBIX COTTIalleHUEM;
— nooupeEre pabOTHUKOB M NPUMEHEHHE K HUM MEp JIWCIMIUIMHAPHOIO
B3BICKaHUS.
Pabouee BpeMsl M ero HCNOJNb30BaHHE

1. Bpems Hauana ¥ OKOH4YaHMA paboOTHI, NepephiBa UL OTAbIXA M IMTaHHA
VCTaHaBJIMBAeTCs PYKOBOACTBOM OTHENa IO COIVIACOBAaHHMIO C aJMHMHHUCTpalUei
MYHHIIMITATATETa, paOOTHUKAM NPEJOCTaBIIsIeTCs NIEPEPhIB U OTAbIXa M IUTaHKS
NPOJOJDKHTEILHOCTEIO He Gonee 2 yacoB U He MeHee 30 muHyT. Bpems mepepsisa
He BKMIoYaeTcss B pabovyee Bpems. [lepepelB i OTABIXa M IHUTAHUA
MPeNOCTABIAETCA, KaK IPaBHIIO, uepe3 4 yaca nmocie Havyana paboTsl.

PaboTHHK OT/IeNa MOXET UCTOIB30BaTh €0 10 CBOEMY YCMOTPEHHIO M Ha 3TO
BpeMs OTIIyYUThCA C paboThL.

['padux paGoter: ¢ 9.00 4. mo 17.15 4. ¢ mepepLIBOM Ul OTABIXa U MpUeMa
numu ¢ 13.00 4, mo 14.00 4.

2. PykoBoactBo Otzena obpa3oBanusi 00s13aHO OpPraHU30BaTh YYeET SIBKM Ha
paboTy, HaXOXAEHHUS B KOMAaHAMPOBOYHBIX pa3be3fiaX, ydeT pabouero BpeMeHH,
IS ¥ero BegeTcs Tabens ydera pabouero BpeMEHH.

JIro6oe oTcyTcTBHE paboTHHKA Ha paboyeM MecTe, KpoMe ciry4yaes OONe3HH U
HEMpeONOJMMOM  mperpagbl, MAOIYCKaeTcs TOJBKO C  IIPelBapUTEIBHOTO
paspemenus pykosoacTsa Otnena odpa3oBaHus.

3.0 BCAKOM OTCYTCTBMH Ha pabote 6e3 paspelieHHs, KpoMe BhIIIeYKa3aHHbIX
ciydaes, paboTHUK 00s3aH COOOWIMTH paboTomaTeNno B TedeHHe 24 4acoB, IO
HCTEYESHHH KOTOPEIX Pa0OTHHK CYMTAETCS HENPaBOMEPHO OTCYTCTBYIOLIUM.

4, PabotHuku OTaena MOTYT B HCKIIOUUTENBHBIX CIy4asX, NpeayCMOTPEHHBIX
3aKOHOJATEILCTBOM, MPHUBJIEKATECSA K paboTe B Mpa3JHWYHEBIE U BBIXOJHBIE JHU IO
THCbMEHHOMY IIpHKa3y PyKOBOJCTBA.

5.JJa¥ oTHBIXa 3a JEXYPCTBO MM pabOTy B BBIXOAHBIE M Ipa3JHUYHbIE IHH
NPEeACTaBIAIOTCS B IOpSAKEe, IPeAyCMOTPEHHOM 3aKOHONATENBCTBOM, WM TIO
3asBJICHMIO PabOTHHKA B APYroe€ BpeMs, HE COBNAJAIOIIEE C OYEPEOHBIM OTITYCKOM
(ct. 153 TK PD).

3anpemaercs NPUBIEKaTh K JEXKYPCTBY M K HEKOTOPBIM BHAaM paboT B
BEIXOJIHBIE M ITpa3HUYHbIE THU OepeMeHHBIX XKEHIUH, MaTepel, UMEIOIINX IeTed 10
Tpex siet (cT1. 259 TK PD).

Hexotopsie KaTeropus pabOTHUKOB (CHELHATHCT IO OXpaHe TpyAa H.T.I.)
MpHBIEKAOTCS K paboTe B mpa3gHUuYHbIe AHH. Bpems 3To# paboThl, Kak MpaBHIIo,
BK.TIOYAETCs B MECSYHYIO HOpMY pabo4ero BpeMeHH .

Vka3aHHbIM pa0OTHHKaM 3ampemaeTcs OCTaBlATE paboTy [0 mpHXxoxa
cMeHsiolero paGoTHUKA. B ciiyyae HeSBKH CMeHsIoIIero paGOTHHK 3asBiuseT 06
3TOM PYKOBOJCTBY, KOTOPO€E JOJDKHO MPUHATE HEOOX0AMMBIE MEDBIL.

6. HakanyHe NpasgHMYHBIX [HEM NPOJOIDKMUTENBHOCTE pabodero BpeMeHH
COKpalllaeTcs Ha OJIMH 4ac.



7. CoBemanne Bcex paGOTHHKOB OTHeNa MM OTACNBHEIX WX KaTeropuii
ImPOBONHUTCS B COOTBETCTBHH C IUIAHOM paGOTEI MM no Mepe HeoOXOmUMOCTH
PYKOBOACTBOM OTA€Na Ui pENIEHHS TEeKyLMX BOIPOCOB yIIpaBIeHYECKOH
2EATENEHOCTH.

8. Cobpanms, coBenanus KOJUIEKTHBA, 3acefaHdsi MeTOH.00beuHeHuiH,
TBOPYECKUX IPYMNII JOJDKHBI IPOIOJIKATECS, KaK NPaBHITo, He 6ofee JIBYX 4YacoB.

9. O4epeTHOCTs NPENOCTABIEHHS €KETrOTHEIX OTITYCKOB YCTaHaBJIHBAETCSH
PYKOBOICTBOM C y4eTOM 00ecneueH s HopMalbHOH paboTs! oTaena obpa3oBaHus u
01arONPHATHEIX YCIOBHIA IS OTABIXA paboTHHKOB.

Ormycka paGoTHHKaM oTena oGpa3oBanus, KaK NpPaBUJIO, MPENOCTABISIOTCS B
JIeTHHH NIEPUOJ,.

I'padux oTImycKOB cOCTaBnNsIeTCS Ha KA IbIil KalleHOapHbIA roZl U TOBOAMTCS 10
CBENeHHs BeeX paboTHHMKOB. [IpeocTaBienye oTIycKoB 0hOpMIIAETCS PUKA30M IO
oraexry obpa3oBaHus.

10. 3anpemaercs: oTBneKkaTh paGOTHHKOB OTHENA OT HX HEIOCPENCTBEHHBIX
paboT; BBI3BIBATE MM CHHMATH HMX C paboTBl I BBIMOJNHEHMS OOS3aHHOCTEH U
NPOBEACHHUS Pas/IMHOTO POJa MEPOTIPHATHIA, HEe CBA3AHHBIX C MPOU3BOACTBEHHOM
ACATEIBHOCTBIO; CO3BIBATh B pabouee BpeMst COOPaHHs, 3aceqauus U BCIKOTO poxa
COBEILAHUS N0 00IeCTBEHHEIM JeIaM.

Iloompenns 3a ycnexu B paGoTre

1. 3a o6pasuoBoe BEIMONHEHHE OMKHOCTHBIX 06s3aHHOCTeH, BEICOKYIO
HCTIONHUTENBECKYIO  NUCUHMIUIMHY, HHHUIHMATHBHOCTD, NPOJO/KUTENBHYIO |
Oesympeunyro ciyx0y, 3a BBLITOTHEHHE 3aaHMi 0COGOM BAKHOCTH H CJI0OXKHOCTH,
GOINbIION BKIAX B pasBUTHe M COBEPLICHCTBOBAHHE paboTel oTHENa W 3a Apyrue
AOCTHXXEHHSA B paboTe IPUMEHAIOTCS! PA3/IUYHBIE [TIOOLIPEHHUS:

a) o0bsABNeHNUs GNaronapHOCTH;

0) neHeXHOe MOOIIpeHHe;

B) 00BaBNIEHNE GIArOAAPHOCTH C AeHEKHBIM TIOOILPEHUEM;
T') HarpaKJaeHKe HEeHHBIM II0apKOM;

1) HarpaxJeHue II0YETHOM FPaMOTOH U ap.

2. Tloompennsi, Kak NpaBHIO, COTACOBEIBAIOTCS C agMHHHUCTpaLUeH, C
KOJUICKTHBOM HJIA C COOTBETCTBYIOLIMM BEIGOPHBIM IIPOGBCOIO3HEIM OPraHoM.

3. Iloompenus o6baBNAIOTCT B NpuKa3e, OOBOAATCA 10 CBEIEHHS BCEro
KOJLICKTHBA OTAENIA U 3aHOCATCS B TPYAOBYIO KHIKKY pabOTHHKA.

4. PaboTHUKaM, yCHeWHO M 106GPOCOBECTHO BHLITONHSIOMAM CBOU TPYZLOBEIE
00A3aHHOCTH, NPELOCTABNAOTCS B HEPBYIO ovepens NPEUMYIECTBa U JIBTOThI
B 00JacTH COLMANBHO-KYIBTYPHOrO H  KIJIHIIHO-GEITOBOrO o0CITyKHBaHUs
(myTeBKHM B caHaTopuu, 1OMa OTABIXA, YAy4dIIeHHE XKHUIULIHBIX YCIOBHIA U T.I.) B
COOTBETCTBHH C YCJIOBHUAMY TpymoBOro 1orosopa.

5. 3a 0cobBle TPyNOBbIE 3aCyrH pabOTHUKH OTIeNa NPEACTABISAIOTCA B BBIIIE
CTOAIINEe OpTaHbl 1JI HarpaXKAeHHs Op/IEHaMH, MeJalsiMU, TIPUCBOEHHUS TOYETHBIX
3BAHMH, JUIs HAarpaxAeHHd WMEHHBIMHM MEJAIAMH, TOYeTHbIMHU 3HaKaMH,
YCTaHOBNICHHBIMH Ui PaGOTHMKOB 06pasoBanus IlpasutenscTso Poccmiickoi
Penepauun u MunrcrepcteoM o6pasosarus Poccuy.

OTBeTCTBEHHOCTH 32 HApYIIEHHE TPYA0BOI AMCIHIIHHDI
l. Hapymenne Ttpynoso¥t muchumimssl, T.e. JAUCUMIUTHHAPHEBIH TPOCTYIIOK,



NPOTHBONIPAaBHOE IIPEBBLIIIEHHE IIpaB, HEUCIIONHEHHE MJIM HeHaJJexallee
HCIOJIHEHHE 110 BUHE pabOTHHKA 00S3aHHOCTEH, BO3IOKEHHBIX Ha Hero Tpy0BEIM
JIOrOBOPOM, IIpaBMWJIaMM BHYTPEHHEro TPYAOBOI0 pacmnopszika, IOJDKHOCTHOM
HHCTPYKLMEeH, IPUKa30M OTAesa 00pa3oBbIaHus, BIeYeT 3a CO00M NpuMeHeHHe Mep
JUCLMIUIMHAPHOTO MJIM OOIIECTBEHHOIO BO3AEHCTBHUA.

2. 3a HapylieHde TPYAOBOH AMCLUIUIMHBI PYKOBOACTBO OTHAENa 00pa3oBaHUS
TNPUMEHSET CNeAYIOIHe QUCIIUIUTMHAPHbIE B3BICKaHU:

a) 3aMevaHue;
©) BEIFOBOP;
B) YBOJIGHEHHE.

3. VBonbHEeHHEe B KadyecTBe MAWCIHHUIUIMHAPHOTO B3BICKAHUS MOXET OBITH
NPUMEHEHO 32 HEOJHOKpATHOE HEUCIOJNIHeHHe PabOTHUKOM 0e3 yBa’KMTENbHBIX
IIPUYUH 0053aHHOCTEH, BO3JIOKEHHBIX Ha Hero TpyZoBbIM JOTOBOPOM, [TpaBHIIaMH
BHYTPEHHEr0 TPYNOBOTO pacrnopsaka, ecid K pabOTHUKY paHee IpPHMEHIOCH
JUCLHIUIMHApHOEe B3BICKaHUE 3a IpOry’a (B TOM 4HMCiIe 3a OTCYTCTBHE Ha pabote
Oosee yeThIpex 4acoB B TeueHHe pabodero AH:).

3aKJIIYHTEIbHbIE 0JI0KEHHS

W3menenust U nomnoyHeHus B Hactosmue IIpaBuna ans pabotHuxoB Otnena
00pa30oBaHMsi MOTYT BHOCHTBHCA TPYHOOBBIM KOJUIEKTUBOM IO IIPEACTABICHHUIO
PYKOBOJACTBA M MpPOQCOIO3HOrO KOMHTETa B Ciy4ae, €CIM OHM He NpPOTHBOpEYaT
NelCTBYIOLIEMY 3aKOHOAATEIbCTBY.



JIMCT O3HAKOMEBCHEIRS < OPaBHJIaMH BHYTPEHHEr0 TPYIOBOI'O pacIopsaKa:
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